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Wichtiger Hinweis:
Bitte beachten Sie, dass der Brief noch auf Ihre persönliche Situation angepasst werden muss. Dies betrifft insbesondere die gelb unterlegten Felder. Vergessen Sie nicht, unsere grauen Kommentare und diesen Hinweis zu löschen.
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Delayed payment of salary; formal notice letter
Ms., Mr. XY
I have noticed that you have been in arrears with my salary payment since date (salary payment due date).
I hereby give you formal notice to pay the salary due within 5 days into my bank account.
If you do not make the payment within the specified period, I reserve the right to initiate prosecution and other legal action. If you do not respond to my request within the specified period, I also reserve the right to suspend my work performance until payment is received. During this period, however, you will remain liable to pay the salary. 
I am already in contact with my legal protection insurance and hope that we can settle this matter directly. 
Thank you for taking note of this request and making the payment.
Yours Sincerely,

Name and signature





